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INDEPENDENT CONTRACTOR AGREEMENT 
 
 This INDEPENDENT CONTRACTOR AGREEMENT (this "Agreement") is made and 
entered into by and between the TOWN OF WESTLAKE, TEXAS, a general law type A municipality 
in the State of Texas ("Westlake" or the "Town"), and DIANNA BUCHANAN (the "Contractor") 
(each individually a "Party" and collectively the "Parties" hereto).  
 

RECITALS 
 

WHEREAS, the Town desires to engage the Contractor for the Services and purposes set 
forth herein, as an independent contractor, and not an employee of the Town;  

 
WHEREAS, the Contractor desires to accept an engagement by the Town to provide the 

Services to the Town, as an independent contractor, and receive Compensation from the Town in 
exchange for the Contractor’s provision of the Services during the Term herein provided; and  

 
WHEREAS, accordingly, the Town and Contractor deem it to their mutual interest to enter 

into this Agreement.  
 

AGREEMENT 
 
NOW, THEREFORE, for and in consideration of the above recitals and mutual promises, 

obligations, covenants, and agreements herein made, and for such other good and valuable 
consideration, the sufficiency of which is hereby acknowledged by the Parties, the Town and 
Contractor do hereby mutually agree as follows:  

 
 
1. Independent Contractor. THE PARTIES HERETO AGREE AND 

ACKNOWLEDGE THAT CONTRACTOR’S RELATIONSHIP TO THE TOWN IS THAT 
OF AN INDEPENDENT CONTRACTOR—therefore, nothing in this Agreement (including 
Exhibit A attached hereto) is intended to, or should be construed to, create a partnership, agency, 
joint venture, or employment relationship between the Contractor and Town. The Contractor 
agrees and acknowledges that it shall not be entitled to any of the benefits that the Town may make 
available to its employees, including, without limitation, vehicle or cell phone allowance, paid or 
accrued sick, vacation, or holiday time, retirement benefits, medical, dental, vision, life, disability, 
or other insurance, and any other benefits, except as expressly stated in this Agreement. Further, 
the Contractor agrees and acknowledges that it is an independent contractor for all purposes, 
including, without limitation, the application the Federal Insurance Contribution Act, the Social 
Security Act, the Federal Unemployment Act, and provisions of the Internal Revenue Code. The 
Town will not pay for or provide Workers’ Compensation Insurance to the Contractor.  

 
 
2. Term.  This Agreement shall commence on the Effective Date and conclude on 

August 31, 2024, at 11:59 p.m., unless terminated earlier as provided in Section 10 herein (the 
"Term"). The Term may be renewed and extended for such additional period(s) of time as the 
Parties may hereafter mutually agree in writing.  
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3. Services.  The services to be provided and performed by the Contractor to the Town 
during the Term of this Agreement consist of (1) those services specifically set forth and outlined 
in Exhibit A, which is attached hereto and incorporated herein for all purposes; and (2) such other 
services as may be lawfully requested of the Contractor from time to time by the Town (the 
"Services"). Contractor shall, at all times during the Term of this Agreement, perform the Services 
at a high standard, in a good, reasonable, safe, efficient, and professional manner, in accordance 
with all applicable federal, state, and local laws, rules, regulations, standards, code, and ordinances, 
as amended, and consistent with the terms and conditions of this Agreement.  

 
 
4. Compensation.  During the Term of this Agreement, the Town shall pay the 

Contractor at an hourly rate of $45.68.    
 

In paying the Compensation to the Contractor, the Town will adhere to the Town’s payment 
policies and procedures and all applicable federal, state, and local laws, rules, and regulations, 
including, without limitation, the Prompt Payment Act. 
 
 

5. No Authority to Bind.  The Contractor is not authorized to make any 
representation, contract, or commitment on behalf of the Town, unless specifically requested or 
authorized by a lawful act of the Town, which lawful act must be evidenced by a writing signed 
by an authorized representative of the Town.  
 
 

6. Taxes.  The Contractor is solely responsible for adhering to applicable tax law and 
remitting any tax payments required by any federal, state, or local tax authority with jurisdiction, 
with respect to the performance of Services and receipt of Compensation under this Agreement. 
The Town will not withhold any portion of Compensation for Services rendered, including any 
social security, federal, state, or any other employee payroll taxes payable or garnishments with 
respect to the Contractor. The Town will, as applicable, report amounts paid to the Contractor to 
the Internal Revenue Service.  

 
 
7. Expense Reimbursement.  The Town shall reimburse the Contractor for all 

reasonable out-of-pocket expenses incurred by the Contractor to perform the Services hereunder, 
provided that the Contractor (1) receives express written consent from the Town authorizing the 
Contractor to incur the expense, which approval by the Town shall be received by the Contractor 
prior to the Contractor incurring the expense; and (2) maintains and presents the Town with 
sufficient and appropriate documentation of the expense (including the necessary approval by the 
Town) (the "Invoices"), which Invoices must be submitted to the Town within ten (10) days after 
the Contractor incurs the expense (such expenses referred to herein as the "Expenses"). The Town 
shall reimburse the Contractor for all Expenses within fifteen (15) days of the Town’s receipt of 
Invoices submitted by the Contractor to the Town, which Invoices must evidence the Contractor’s 
strict compliance with this Section 7. In reimbursing the Contractor for Expenses, the Town will 
adhere to the Town’s payment policies and procedures and all applicable federal, state, and local 
laws, rules, and regulations, including, without limitation, the Prompt Payment Act. 
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8. INDEMNIFICATION. TO THE FULLEST EXTENT PROVIDED BY LAW, 

THE CONTRACTOR HEREBY AGREES TO INDEMNIFY AND HOLD HARMLESS 
THE TOWN AND ITS OFFICERS, EMPLOYEES, DIRECTORS, AGENTS, 
REPRESENTATIVES, SUCCESSORS, AND ASSIGNS (COLLECTIVELY, THE 
"INDEMNIFIED PARTIES") FROM AND AGAINST ANY AND ALL LIABILITIES, 
CLAIMS, LIENS, INJURIES, DAMAGES, COSTS, AND EXPENSES (INCLUDING, 
WITHOUT LIMITATION, ATTORNEYS’ FEES) ARISING FROM OR IN ANY 
MANNER CONNECTED WITH THE CONTRACTOR’S PERFORMANCE OF THE 
SERVICES UNDER THIS AGREEMENT; PROVIDED, HOWEVER, THAT THIS 
INDEMNIFICATION SHALL NOT EXTEND TO ANY LIABILITY, CLAIM, LIEN, 
INJURY, DAMAGE, COST AND EXPENSE (INCLUDING, WITHOUT LIMITATION, 
ATTORNEYS’ FEES) ARISING FROM OR IN ANY MANNER CONNECTED WITH 
ANY NEGLIGENT, WRONGFUL, OR UNLAWFUL ACT OR OMISSION OF THE 
INDEMNIFIED PARTIES. 

 
 
9. Liability and Insurance.  The Town shall not be responsible for any injury to, 

illness of, death of, or property loss by the Contractor before, during, or after the Term of this 
Agreement relating to the Contractor’s performance of the Services under this Agreement. The 
Contractor shall be responsible for securing adequate insurance (including, without limitation, 
health and liability insurance) during the Term of this Agreement.  

 
 
10. Termination.  This Agreement shall automatically terminate on the expiration of 

the Term (as provided in Section 2 herein), unless terminated earlier in accordance with this 
Section 10. Either Party may terminate this Agreement, at any time and for any reason, upon five 
(5) days’ prior written notice to the other Party. Upon termination of this Agreement, the Parties 
agree that the Town shall pay the Compensation to the Contractor, and reimburse the Contractor 
for any Expenses incurred, in connection with any Services performed prior to—but not after—
the termination of this Agreement; unless this Agreement is terminated by the Town for good 
cause, in which case the Contractor shall not receive payment from the Town for any outstanding 
Compensation or Expenses. The Parties agree and acknowledge that it shall be good cause for the 
Town to terminate this Agreement if the Contractor fails to perform the Services (1) to the Town’s 
reasonable satisfaction; and/or (2) in strict accordance with the terms and conditions of this 
Agreement ("Good Cause" herein). Notwithstanding the foregoing, the Contractor’s obligations 
under Sections 8 and 9 of this Agreement shall survive the termination of this Agreement. 

 
 
11. Governing Law; Venue.  This Agreement shall be governed by the laws of the 

State of Texas. Any litigation in any way relating to this Agreement shall be brought in a state 
court of competent jurisdiction in Tarrant County, Texas.  

 
 
12. Notices.  All notices that a Party is required or may desire to give the other Party 

under or in connection with this Agreement shall be deemed sufficient if given by addressing the 












